UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
PHUONG BACH SAM Péc 1ap - Tu do - Hanh phic

Sb: 158 JUBND-VHXH Bach Sam, ngay 0/ thang 7 nam 2024

V/v hoan thién, nang cap phan mém
Quan ly van ban va diéu hanh

Kinh giri: Cac dong chi Truong cac nganh, doan thé, CBCC phudng

Thuc hién Cong van s 1044/UBND-VHTT ngay 24/6/2024 cua UBND thi xa
MYV Hao viéc hoan thi€n, nang cap phan mém Quan ly van ban va diéu hanh;

UBND phuong yéu cau cac dong chi Trudng céc nganh, doan thé, CBCC
phuong thyc hién mdt s6 nd1 dung sau:

1. Céc ddng chi Trudng cac nganh, doan thé, CBCC phuong

- Guong mau trong sir dung chit k¥ s6 c4 nhan phé duyét ho so, van ban dién
tor va xur ly cong viéc trén moi truong mang.

- Chi dao viée lap va giai quyét ho so dién tu trén phan mém Quan 1y van ban

va diéu hanh, dam bao dén hét thang 9/2024 sb ho so duoc lap va giai quyét trén
phan mém dat 100%.

- Thuc hién nghi€ém tac viéc guri, nhan van ban dién tir theo quy dinh tai Quyét
dinh s6 25/2019/QD-UBND ngay 05/7/2019 ctia UBND tinh Hung Yén vé quy ché
tiép nhan, xir 1y, phat hanh va quan 1y vian ban dién tir giita cac co quan hanh chinh
Nha nudc.

- Tién hanh kiém tra, ra soat lai thong tin chr ky sO cuia nganh, doan thé minh,
trong truong hop dé nghi cdp mai, mat, hong, thu héi (doi véi can bé, _cong chirc
nghi huu theo ché dg) hoic c6 sy thay (101 vé thong tin 1am van ban dé nghi theo
hudng dan tai Phu luc 01 kém theo giri vé UBND phuong (qua Vin phong thong ké)
dé tong hop.

2. Vin Phong Thong ké UBND phuong

- Tiép tuc tang cuong hudng dan, d6n dbc cac nganh, can b, cong chirc phuong
thuc hién ky s6 van ban dién tir vao van ban trinh thudc tham quyén va trién khai
gtri nhan van ban di¢n ti, xt ly cong viée trén moi truong dién tu.

- Huéng dan cac nganh, CBCC thuc hién kiém tra, ra soat thong tin chir ky 50,
dam bao 100% can bd, cong chuc dugc cap chitr ky s6 phuc vu cong viéc chuyén
mon.

-Pon doc can bo, cong chirc tham gia cac 1op boi dudng veé klen thtre, k¥ ning

dam bao an toan thong tin, chuyén d6i sé6 do S Thong tin truyén thong, Phong
VHTT thi x3 t chte.



- Tham muu UBND phudng nang cap hé thong mang ndi b LAN cua phuong
dé van hanh phan mém Quan 1y vin ban va diéu hanh dam bao duoc thong sudt, an
toan, an ninh thong tin, thuc day xdy dung chinh quyén sd, chuyén dbi s cua
phuong.

3. Cong chirc Tai chinh - Ké hoach phuong

Tham muu UBND phuong can déi, bd tri ngudn kinh phi dé thuc hién cac
nhiém vu chuyén doi s6 dam bao hi€u qua, thiét thuc theo ding quy dinh cua phép
luat.

UBND phuong yéu cau cac nganh, doan thé, CBCC phudng nghiém tic trién
khai thuc hién./.

Noi nhan: TM. UY BAN NHAN DAN
- Nhu kinh giri; KT. CHU TICH
- Chu tich Pho Chu tich : T
UBND phuong; UTICH
- Céc nganh, doan theé, CBCC phuong;
- Luu: VP,VHXH.
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Ky boi: Uy ban nhan dan phuong Bach

Sam
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